Anti-Bribery Policy
RJN Cua Vineyards is committed to operating in accordance with all applicable laws and regulations and in accordance with the highest standards of ethical behaviour at all times.  
As part of this commitment, RJN Cua Vineyards prohibits any activity that seeks to bribe or otherwise improperly influence a Public Official, or any other individual or entity in the public or private sector, to act (or omit to act) in a way that differs from the proper performance of their role or function.
This Policy:
Sets out the responsibilities of RJN Cua Vineyards and Company personnel  in complying with prohibition on bribery and related improper conduct; and
It is the responsibility of all personnel to understand and comply with this Policy and to follow the reporting requirements set out in this Policy.
Any queries regarding the application of this Policy in any particular circumstance should be directed to your manager.
Laws prohibiting bribery and the other types of improper payments covered by this Policy apply in all of the countries in which RJN Cua Vineyards has operations and/or engages in trading activities.
Summary of the Policy:
RJN Cua Vineyards prohibits bribery and the making of other unlawful or improper payments that seek to improperly influence any individual or entity in the performance of their role or function.
This Policy prohibits the following types of improper payments and conduct:
· bribery of a Public Official or any other individual or entity in the public or private sector
· the making of facilitation payments
· the offering, making, soliciting or receiving of secret commissions;
· the giving or receiving of gifts and/or entertainment which is not in accordance with this Policy
· money laundering
· the encouragement, authorisation or facilitation of bribery or other related improper conduct by another person, such as an agent or representative.
· false, misleading, incomplete or inadequate accounting or books or record-keeping.
The Policy requires that you:
Conduct appropriate due diligence on relevant third parties prior to engaging with such third parties (such as agents, distributors, other contractors, proposed joint venture partners and merger or acquisition targets).
Maintain accurate and transparent books and records and ensure that all expenditure is appropriately recorded.
Report any suspected or actual conduct in breach of this Policy to your manager.
RJN Cua Vineyards prohibits the giving or receiving of gifts or entertainment in circumstances which could be considered to give rise to undue influence.
Gifts and entertainment must only be provided or accepted in accordance with this Policy and the Code of Conduct. This Policy does not prohibit the giving or receiving of minor gifts, meals, and entertainment to or from Public Officials or any private person or entity, provided that those expenditures:
· are given in the name of [Company] and not any individual employee;
· are solely aimed at building a general relationship and understanding;
· are not intended, and could not be construed as, an attempt to influence improperly the performance of the recipient's role or function;
· are given in an open and transparent manner;
· comply with any relevant governmental law, regulation, rule, or code; 
· are otherwise lawful in the jurisdiction in which they are made;
· do not include cash, loans or cash equivalents;
· if their value exceeds the financial limit set by the [Division/ Business Unit], receive prior written approval from your [manager] and are recorded in the [Company Gift Register] managed by the [Anti-Bribery Officer].  The [manager] must provide a copy of the written approval to the [Anti-Bribery Officer]; and
· are accurately and transparently recorded in [Company]'s books and records.
The practice of giving corporate gifts and arranging corporate entertainment varies between countries, regions and industries, and what may be common and appropriate in one place may not be in another.  [Company] personnel must approach this issue carefully and conservatively. For instance, gifts or entertainment should not be given or received while the relevant parties are involved in an invitation to tender process or contractual negotiations. 
Further, if gifts or entertainment are frequently given to or received from the same person or entity, and/or create an ongoing expectation for such gifts or entertainment, they are unlikely to comply with this Policy.
If you are in any doubt as to the appropriateness of any gift or entertainment, you should consult your [manager] and/or the [Anti-Bribery Officer] before it is given or accepted or otherwise as soon as possible.  
